@DATA Technical Bulletin

DROG ABUSE TREATMENT ASSCOUCLATION, INC.

How To Access DATA Training by LITMOS

To access your training/certification courses follow these steps:
1. Go to our website at www.drugabusetreatment.org and click on the
Employee Section” at thebottom of the page.
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3. After you log in, click the “D.A.T.A. Online Training” link.
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When you are finished, please press the logout button above.

Welcome to the DATA employee section. Please choose from the following options:
—Request for Leave

-Personnel Practice Manual 10-2015

—Rights of Persons Served PowerPoint

—DATA Civil Rights Training PowerPoint

‘We now have online training. Evervone will receive an email with their login credentials soon. You can
access the site from that email or by clicking below:

@T.A. Online Tr@

To upload yvour timesheet or download department forms, click here:

—-DATA Document Cloud

~TB-Saving Timesheets to DATA Cloud

4. Enter your username and password and click “Login”. If you aren’t sure
what they are, contact the helpdesk.
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5. This will be your home screen that you can get to anytime by clicking
the icon of the house. Here you will see what courses you have in
progress, courses that you still have to do and any achievements that
you have. Under the icon of the house, you have the courses icon that
will take you to all of the courses that we have available. If you don’t
see a course that you know that you need to take, please contact the
helpdesk.

COMPLETED

BF20506 - Essentials of Florida Department of
HIV/AIDS for Healthcare Children and Families
Employees V2 Security Awareness Training

m CALENDAR RECENT ACHIEVEMENTS

B NEWSFLASH: Jay is the coolest guy ever! Florida

= £

- 6 months ago Department of
Children and
Families Security
Awareness
Training

TECHNICAL BULLETIN /IT



@DATA Technical Bulletin

EROG ABUSE TREATMENT ASSCOUCLATION, INC

6. Hovering your mouse over a course will enable the “Go To Course”
button that you click on to start or continue a course.
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7. Always remember to log out of the site when you are finished as well as logging
out of the DATA Employee Section site.

3 chis@drugabusetreatment.org
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II Ien yvou are finished, please press the logout button above.

Welcome to the DATA employee section. Please choose from tl

—Request for Leave
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